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BY-LAWS OF TOONGABBIE SPORTS AND BOWLING CLUB LIMITED 

1. PRELIMINARY: 
1.1. These By-laws are made by the Board of the Club pursuant to the power conferred upon the Board by Clause 52(p) 

of the Constitution. 
1.2. Subject to the provision of Clause 52 of the Constitution the Board may alter or repeal a By-law as it may deem 

necessary or expedient for the proper conduct and management of the Club. 
1.3. These By-laws shall come into force and be duly operating upon the posting of an appropriate Notice containing 

such affirmed By-laws on the Notice Board. 
1.4. These By-laws are to be read subject to the Constitution of the Club and in the event of any inconsistency, the 

Constitution shall prevail. 
1.5. These By-laws are binding on each member of the Club in the same manner as if each member had subscribed 

his/her name thereto. 
1.6. In these By-laws the expression “the Club” means the registered club known as “Toongabbie Sports and Bowling 

Club Limited”. 
1.7. A copy of the Constitution of the Club is available for perusal from the Secretary. 
1.8. In these By-laws the expression “the Men’s Club” means the club known as “Toongabbie Men’s Bowling Club”. 
1.9. In these By-laws the expression “the Women’s Club” means the club known as “Toongabbie Women’s Bowling 

Club”. 
1.10. In these By-laws the expression “other club” means any club within the Club established in accordance with these 

By-Laws. 
 

2. VOTING PROCEDURE FOR BOARD OF DIRECTORS: AMENDED 17/05/2005 
2.1. An election by ballot of the members of the Board as prescribed in Clause 47(d) of the Constitution shall be 

conducted in the following manner: 
2.1.1 The Board shall appoint a returning officer and a deputy to act in his absence to take charge of the 

election and ballot for the Board. The returning officer shall supervise the preparation and issue of ballot 
papers, the safe custody of ballot papers returned, the examination of such ballot papers, the counting of 
votes after the ballot is closed and shall post the result of the ballot on the notice board and declare the 
successful candidates duly elected at the annual general meeting of the club. 

2.1.2 The ballot paper shall contain the name of all duly nominated candidates in such order as shall be 
determined by a drawing conducted by the returning officer in the presence of the Secretary or his duly 
authorised representative who shall endorse the result. 

2.1.3 The ballot paper will be issued only on the presentation of the current signed club membership card. A 
true record of members to whom ballot papers are issued shall be kept, and no ballot paper can be 
removed from the club’s premises. 

2.1.4 The ballot shall be conducted at the club premises prior to the Annual General Meeting in accordance 
with the By- Laws provided that such ballot be conducted on the consecutive Friday, Saturday and 
Sunday commencing with the Friday which is not less than seven (7) days and not more than fourteen 
(14) days prior to the Annual General Meeting. The Board shall have the power to set the times of the 
ballot from time to time provided however that the ballot shall remain open for not less than 8 hours during 
the normal trading hours on each of those days referred to above. 

2.1.5 The voter shall mark his ballot paper in accordance with instructions contained therein by placing the 
number 1 opposite the name of his first preference and the number 2 opposite the name of his second 
preference, continuing to so number his preferences, in ascending numerical order, provided that a 
number shall be placed opposite each name on the paper for such paper to be in order. 

2.1.6 The counting of the ballot shall be conducted by the returning officer or in his absence his deputy duly 
authorised by the Board. Each candidate shall be permitted to have one representative present at the 
taking and counting of the ballot, provided he advised the returning officer of the name of his eligible 
representative not less than one hour before the commencement of the ballot. 

2.1.7 It shall be the duty of the returning officer or in his absence his deputy to check the ballot box into which 
the ballot papers shall be placed by each member voting before locking same with two locks, the key of 
such locks to be held by the returning officer or in his absence his deputy during the time of such ballot, in 
such manner to ensure that the said ballot box shall be opened only in the presence of the returning 
officer (or his duly authorised deputy) and one representative of each candidate, if one has been duly 
nominated in the presence of each other. 
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2.1.8 The ballot box shall be opened at a time which shall be at the discretion of the returning officer or his duly 
authorised deputy provided that such time and date is promulgated on the club notice board at least 24 
hours before the said time and date. 

2.1.9 The opening of the ballot box in the presence of the returning officer or his duly authorised deputy shall 
take place at the duly promulgated time notwithstanding that the representative of each candidate may 
not be present and the absence of any person entitled to be present at the time of opening the box shall 
not invalidate the proceedings in any way whatsoever. 

2.1.10 Any voting paper upon which the votes are not recorded for every candidate shall be rejected as informal. 
2.1.11 In any case of doubt as to the formality of the voting paper the matter shall be referred to the returning 

officer (or his duly authorised deputy) conducting the ballot whose decision shall be final and binding. 
2.1.12. In the event of an equality of votes in favour of 2 or more candidates, another ballot shall be taken at the 

Annual and/or General Meeting in respect of such candidates. If two or more candidates again obtain an 
equal number of votes the Chairman of the meeting shall select by lot from such candidates the candidate 
or candidates who is or are to be elected so as to ensure the election of not more than the number 
necessary to fill the vacancy. 

3. Interclub Operations 
3.1. To provide a current and signed copy of their existing constitution to the CEO, or otherwise confirm the version held 

by the club remains current. 
3.2. To abide by their approved constitution, and be able to demonstrate compliance on request or as required by the 

provision of details as requested.  
3.3. To provide due notice to the board (in advance of member notification) where changes are to be sought from the 

interclubs membership base. 
3.4. To provide financial records to the board monthly, or otherwise in line with their constitution, or as otherwise agreed 

and that such records should be reviewed and endorsed by the respective committee’s prior to lodging with the 
clubs board. 

3.5. To advise the board of any intent to modify or renew uniforms as appropriate to the club. The board will retain a 
right of refusal to any design, or content it does not accept, but will otherwise accept the decision or committee as 
determined. 

3.6. To advise the board in advance of any annual, or special meeting, prior to it being advised to it’s members. 
3.7. To invite and notify the board to any significant meeting/event (Eg AGM, Presentation Night, etc) for the purpose of 

transparency. 
3.8. To advise and keep the board advised of any changes in committee representation. 
3.9. To seek board/management approval for any additional sponsorship that might be sought in order to ensure a 

consistent approach to such matters and that each club maintain a register of existing sponsors and expiry dates. 
3.10. To advise the board of any individual/team accomplishments within the interclub and to assist any promotion as 

appropriate. 
3.11. To enable the club, and delegated management, to maintain signatory rights to all interclub accounts and that all 

interclubs reassign ownership of funds/assets to the club. 
3.12. To provide club management with any material designed to enter the public arena, for the purposes of proofing and 

ensuring a consistent profile within the community. This includes any printed or electronic media noting that once a 
broad design is approved the interclub is afforded self management rights of specific content. 

3.13. To advise the board of any internal disciplinary or compliance matters, such as perceived theft, for the boards 
advice within seven (7) days of it coming to the committee’s attention. 

3.14. To seek competitive quotes for any services to be supplied greater than $500 and be able to demonstrate such 
quotes, as applicable, where available.  

3.15. To seek board approval for any sale, purchase or contract that either; extends beyond 12months or exceeds $2,000 
and to ensure that any such transaction considers existing sponsors. 

3.16. To prohibit any remuneration for committee members unless expressly agreed by the board. 
3.17. The club otherwise requires that all interclub membership fees are controlled through the clubs membership system 

to be effective from 1 July 2014 dependant on the clubs ability to meet financial year requirement of the interclub. 
The club will reimburse each club for any such fee’s received as a part of their income. 

3.18. All interclub committee’s are prohibited from any public comment on the club, it’s operations, it’s interclub 
operations without appropriate approval from the clubs CEO. 

4. DUTIES OF THE SECRETARY: 
4.1. The Secretary of the Club shall perform his duties in accordance with the requirements of the Registered Club’s 

Act, the Law and such other relevant statutes as may become applicable from time to time. 
4.2. The Secretary shall carry out all proper duties and instructions which the Chairman or the Board shall direct. 
4.3. The Secretary or in his absence, his delegates as the Boards representative shall have the responsibility and 

control of the operations of the Club premises. 
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4.4. The Secretary may subject to the provisions of the Registered Clubs Act delegate to his Deputy or such other 
persons as approved by the Board, such duties and responsibilities as he considers necessary for the efficient 
running of the Club. 

4.5. The Secretary shall convene and if requested attend meetings of the Board and of sub-committees, taking minutes 
of the business transacted thereat and shall enter them in the minute book. 

4.6. The Secretary shall conduct, keep and produce the correspondence in connection with the Club. 
4.7. The Secretary shall keep at the Club premises a Register of Members and such other registers as may be required 

by the Constitution and any applicable law. 
4.8. The Secretary shall post on the Notice board all notices required to be so posted either by the Constitution or these 

By-Laws or as directed by the Chairman or the Board. 
4.9. The Secretary shall apply within the time prescribed for such registration and renewals required by Statute or 

regulations made there under as are necessary for the business and carrying on of the Club. 
4.10. The Secretary shall generally perform and carry out all the duties pertaining to the Office of Secretary for the benefit 

of the Club and the well being of its members. 
4.11. The Secretary of the Club shall have the custody care and control of all keys and other security measures within the 

Clubhouse and shall be directly responsible to the Board for the security of the Club premises. 
4.12. To Maintain appropriate and accurate financial records and provide such records to the Board on a monthly basis, 

and provide for complete audited accounts for the members consideration at the Clubs AGM. 
 

5. DRESS: 
5.1. Whilst on the Club premises members and their guests shall be attired in a neat and tidy manner and in keeping 

with acceptable standards of respectability. 

6. COMPLAINTS: 
6.1. Any member or visitor with a complaint should raise the matter with the clubs staff/management as close to the time 

of the matter as practical. 
6.2. If the issue is not resolved agreeably at this time the complaint should be submitted in writing and delivered to the 

CEO of the Club. 
6.3. If the CEO is unable agreeably resolve the issue the CEO, shall at the next Board meeting, raise any complaint 

received for board consideration. 

7. ANNUAL SUBSCRIPTIONS:     AMMENDED 26/05/2025 
7.1. The annual subscriptions (inclusive of GST) payable to the Club shall be as follows: 

i) Ordinary Member (Bowling) 1 year $100.00(male), 1 year $100.00(female) 
ii) Ordinary Member (Non-Bowling) 2 year $5.00 
iii) Ordinary Member (Non-Bowling) 5 years $10.00 
iv) Ordinary Member (Junior Bowling) (male or female) $ 40.00 

 

8. TRADING NAME:       INSERTED 17/05/2005 
8.1. The Club shall trade under the registered trading name of ‘Toongabbie Sports Club’. 
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